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INFORMATION AND GUIDELINES
FOR AUTHORS

1. AIMS AND SCOPE OF THE JOURNAL

Folia Geographica is an international peer-reviewed scientific journal for
theory, research and practice of geography and related disciplines. The main
aim of the journal is to present innovative ideas and approaches to geogra-
phy research, teaching, and learning.

Folia Geographica welcomes article submissions and does not charge
a publication fee and article processing fee. Folia Geographica supports
an open-source model of scholarship which values free exchange of ideas
within geography and between geographers and other disciplines.

Folia Geographica publishes original research papers, all of which are refereed
by at least two anonymous reviewers (double blind review). To be accepted,
a paper must adhere a high standard of scholarship and make a significant the-
oretical, conceptual, methodological or empirical contribution to geographic
knowledge. It should be grounded in the relevant literature. The journal wel-
comes original contributions in human geography, regional geography,
political geography, physical geography and landscape ecology, geographic
information science, geographical thought and geographical education. It is
opened to papers in related scientific disciplines such as: spatial economics,
spatial sociology, demography, cartography, urban and regional planning,
tourism and place marketing, geopolitics and international relations, envi-
ronmental science, etc. Papers are welcomed on any theme involving the
application of geographical theory and methodology in the resolution of
human, societal and environmental problems and also problems connected
with natural-humans interrelations. Moreover, the contents of journal may
include review articles, technical reports, book reviews, invited essays, and me-
morials.
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2. TYPES OF PAPERS PUBLISHED

A. FOLIA GEOGRAPHICA PUBLISHES ORIGINAL RESEARCH
PAPERS DOMINANTLY.

Original research papers

These are detailed studies reporting original research. They used to include
theoretical-methodological framework, hypothesis, background study,
methods, results, interpretation of findings, and a discussion of possible im-
plications. Original research articles submitted to Folia Geographica should
be more than 3000 and no more than 6250 words; this limit does not include
references and figure captions, abstract. There should not be an excessive
number of figures, with a recommendation of no more than 5. We suggest
submitted manuscripts are not longer than 5000 words in order to allow
sufficient space for revision. Original research articles are subject of double
blind peer-review process.

B. MOREOVER, IN CERTAIN CASES THE CONTENTS OF JOURNAL MAY
INCLUDE REVIEW ARTICLES, TECHNICAL REPORTS, BOOK REVIEWS,
COMMENTS, REPLIES, INVITED ESSAYS, CONFERENCE REPORTS
AND MEMORIALS.

Review articles

These give an overview of existing literature in a field, often identifying
specific problems or issues and analysing information from available pub-
lished work on the topic with a balanced perspective. Review articles
submitted to Folia Geographica should be more than 2000 and no more than
3000 words. Review articles are subject of double blind peer-review process.

Technical reports

These describe important geographical data sets, new analytical methods
and other technical advances, including computer programs and instru-
mentation, and observations, including those that support innovative
research and theoretical developments published elsewhere. Technical
reports submitted to Folia Geographica should be more than 1500 and
no more than 2500 words. Technical reports are subject of double blind
peer-review process.

Book reviews

These provide insight and opinion on recently published scholarly
books. Book reviews can go up to 1000 words. Book reviews are not subject
of peer-review process.
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Comments

These elaborate, criticize, or correct papers previously published in Folia Ge-
ographica. Comments are limited to the equivalent of 2 pages (500 words).
Comments are not subject of peer-review process.

Replies

These are written by the authors of the paper being commented on. Replies
are limited to the equivalent of 2 pages (500 words). Replies are not subject
of peer-review process.

Invited essays

These are personal overviews of specialized research areas by distinguished
experts. They are published only by invitation of the Editor-in-Chief in ex-
ceptional cases. Invited essays are not subject of peer-review process.

Conference reports
These are limited to the equivalent of 2 pages (500 words). Conference
reports are not subject of peer-review process.

Memorials
These are limited to the equivalent of 3 pages (750 words). Memorials are
not subject of peer-review process.

3. MANUSCRIPT REQUIREMENTS

® To be accepted, papers submitted have to follow standard structure, recom-
mended length and required form. The journal accepts only manuscripts
using template providing detailed information on style and formatting (see
LETTER OF IDENTIFICATION and PAPER TEMPLATE).

e Folia Geographica uses double-blind review, which means that both the
reviewer and author identities are concealed from the reviewers, and vice
versa, throughout the review process. To facilitate this, authors need to
ensure that their manuscripts are prepared in a way that does not give
away their identity. Therefore, authors must submit separately two files:
LETTER OF IDENTIFICATION and BLINDED MANUSCRIPT OF PAPER

e LETTER OF IDENTIFICATION includes title page of the paper containing the
title and subtitle of paper, each author’s details with their affiliations, corre-
sponding author contacts and acknowledgements.

e BLINDED MANUSCRIPT OF PAPER does not include author’s details. Besides
the obvious need to remove names and affiliations under the title within
the manuscript, there are other steps that need to be taken to ensure the
manuscript is correctly prepared for double-blind peer review. To assist with
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this process the key items that need to be observed are as follows: authors
must use the third person to refer to work the authors have previously un-
dertaken, authors must make sure figures do not contain any affiliation
related identifier, authors should limit self-references only to papers that are
relevant for those reviewing the submitted paper, authors have to remove
any identifying information, including author names, from file names and
have to ensure document properties are also anonymized.

e Original research paper should contain title, abstract, keywords, main text,
and references.

The TITLE of paper should be clear, faithful and not overly long.

e ABSTRACT has to go up to 350 words. It should clarify motivation and main
objectives of paper and focus on approach, methods and data that were
used. Abstract should emphasize key results, which were achieved.

e KEY WORDS (five to seven) should clearly cover the factual, spatial,
temporal and methodological scope of contribution.

e The MAIN TEXT should be properly structured into sections and paragraphs
(for instance: introduction, objectives, theoretical framework, data and
methods, results and discussion, conclusions).

e FIGURES AND TABLES have to be placed in the text. Moreover, all figures
and tables must be submitted also as numbered individual files in suf-
ficient resolution in a common graphic format (.gif,.tiff, .jpeg, .eps). Tables
have to be submitted as editable text and not as images. Authors have to
be sparing in the use of tables and ensure that the data presented in them
do not duplicate results described elsewhere in the article. All figures and
tables must be referenced in the text. Each table must have a descriptive
title as well as informational column and row headings. Figures must be
designed to fit the page format of Folia Geographica. All figures must be
saved with a minimal resolution of 300 dpi.

e REFERENCES should be quoted in the text according to Harvard rules for
in-text citation. In-text citations are used when directly quoting or para-
phrasing a source. They are located in the body of the work and contain
a fragment of the full citation with name of author/authors and year. For
example ,text of quotation” (Michaeli, 2015) or (Matlovi¢ and Korec, 2011), or
(Haggett et al. 2012) or“Vil¢ek (2003a). Reference list has to be located at the
end of the paper and alphabetically display full citations for sources used in
the assignment. Each citation in a reference list includes various pieces of
information including the: name of the author(s), year published, title, city
published, publisher, pages used. Citation of a reference as‘in press’implies
that the item has been accepted for publication. Web references require
the full URL and the date when the reference was last accessed. Any further
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information, if known (DOI, author names, dates, reference to a source pub-
lication, etc.), should also be given. Web references can be listed separately
(e.g., after the reference list) under a different heading if desired, or can be
included in the reference list. Examples of most frequent styles:

BOOKS

BERTALANFFY, Ludwig von. (1969). General Systems Theory. New York:
Braziller. FITZGERALD, F. (2005). Geographical analysis. New York: Rou-
tledge.

FITZGERALD, F. (2018). Geographical analysis. New York: Routledge. In press.

FITZGERALD, F., SMITH, A, HOWARD, T. (2014). Geographical analysis.
London: Willey.

LAUKO, V., GURNAK, D.,, TOLMACI, L. et al. (2013). Geografia Slovenskej repub-
liky - humdnna geografia. Bratislava: Geo-grafika.

KOVACKA, M., ed. (2000). Bibliograficky zbornik 1992-93. Martin: Matica
slovenska. PLACEK, M., BONA, M., eds. (2007). Encyklopédia slovenskych
hradov. Bratislava: Slovart.

ARTICLES IN JOURNALS

MATLOVIC, R., SEDLAKOVA, A. (2007). The impact of suburbanisation in the
hinterland of Presov (Slovakia). Moravian Geographical Reports, 15, 2,
22-31.

LORBER, L., MATLOVIC, R., STIPERSKI, Z. (2016). Brownfields, Geography and
Geographers in CEE Countries - Holistic Approach. Geografski Pregled, 37,
9-33.

BERNASOVSKA, J., KOVAL, J., BERNASOVSKY, I. et al. (2007). Mortality
Reasons of Romany Children in Eastern Slovakia. Journal of Human
Ecology, 22, 1, 53-157.

CHAPTERS IN BOOKS
MATLOVIC, R, VLCKOVA, V., MATLOVICOVA, K. (2015). Religiosity in Slovakia
after the Social Change in 1989. In Brunn, S.D., ed., The Changing World
Religion Map. Sacred Places, Identities, Practises and Politics. Part V. Dor-
drecht: Springer, pp. 1031-1045.

CHAPTERS IN CONFERENCE PROCEEDINGS

ZEMANEK, P. (2001). The machines for “green works” in vineyards and their
economical evaluation. In 9th International Conference: proceedings. Vol.
2. Fruit Growing and viticulture. Lednice: Mendel University of Agricul-
ture and Forestry, pp. 262-268.

WEB REFERENCES

HOGGAN, D. (2002). Challenges, Strategies, and Tools for Research Scien-
tists. In Electronic Journal of Academic and Special Librarianship [online].
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vol. 3, no. 3 [accessed on 18 October 2015]. Retrieved from: http://
southernlibrarianship. icaap.org/content/v03n03/ Hoggan_d01.htm.

MINISTRY OF INTERIOR OF THE SLOVAK REPUBLIC, 2010. Euroregions. Re-
trieved from: http://www.minv.sk/euroregiony. Accessed on 18 October
2011.

THESES AND OTHER UNPUBLISHED DOCUMENTS

BAUMGARTNER, J. et al. (1998). Regional development in Slovakia. Research
report. Nitra: Slovak University of Agriculture.

METELKA, J. (2016). Gentrification in Prague. PhD. thesis. Prague: Charles
University.

BALCOMBE, R.J., YORK, 1.0. (1993). The future of residential parking. Project
Report 22, Crowthorne: Transport Research Laboratory.

ATLASES

Atlas krajiny Slovenskej republiky. (2002). Bratislava: Ministerstvo Zivotného
prostredia SR.

MUSINKA A., SKOBLA D., HURRLE J., MATLOVICOVA K., KLING J. (2014): Atlas
rémskych komunit na Slovensku 2013. Bratislava, UNDP, 120 p.

DATASETS

OGURO, M., IMAHIRO, S., SAITO, S. et al. (2015). Mortality data for Japanese
oak wilt disease and surrounding forest compositions. [dataset]
Mendeley Data, v1. https://doi.org/10.17632/ xwj98nb39r.1.

LEGISLATION

STN ISO 690: 1998 : Dokumentécia — Bibliografické odkazy — Obsah, forma
a Struktara.

Act No. 416/2001 Coll. on transfer of competencies from state adminis-
tration to communities and to higher territorial units adopted on 15
November 2001.

® The preferred language of papers is English. In certain cases, it is possible
to submit also papers in Slovak language. Quality of language and transla-
tion is responsibility of the authors. Authors should use American or British
spelling style consistently throughout manuscript.

e We strongly recommend to use this list to carry out a final check of your sub-
mission before you send it to the journal for review:

LETTER OF IDENTIFICATION (title page with all author’s details) is
attached, one author has been designated as the corresponding author
with contact details: e-mail address, full postal address

BLIND MANUSCRIPT OF PAPER is attached

Manuscript has been ‘spell checked’ and ‘grammar checked’
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— All references mentioned in the reference list are cited in the text, and
vice versa

- Permission has been obtained for use of copyrighted material from
other sources (including the Internet)

- Allfigures and tables as a numbered separate files are attached

- Scanned signed DECLARATION OF AUTHORSHIP is attached

4. SUBMITTING THE MANUSCRIPT

The papers are collected continuously. The manuscript together with other re-
lated files (letter of identification, figures and tables) and scanned signed dec-
laration of authorship should be sent via email to foliageographica@unipo.sk.
The declaration of authorship contains also statement on originality as well as
declaration denying multiple publishing of the contribution. It is inevitable part
of the submission process related to manuscript offered for publication in Folia
Geographica. Declaration form is available on the journal webpage (see sheet).

5. MANUSCRIPT PEER-REVIEW PROCESS

First evaluation

The executive editor is authorised for collecting of all manuscripts. Each manu-
script receives an individual identification code that is used in all correspond-
ence regarding the publication process.

Manuscript delivery is confirmed by the executive editor within 7 days after pa-
per's submitting. Editors deal only with the complete contributions submitted
in accordance with the instructions for authors. If contribution is complete, ex-
ecutive editor delivers editor in chief manuscript for first evaluation. There are
two decisions possible on this stage of process: accept to peer-review or reject.
The paper can be rejected without review, if the studies reported are not suf-
ficiently novel or important to merit publication in the journal. Manuscripts
deemed unsuitable (insufficient originality or of limited interest to the target
audience) are returned to the author(s). The executive editor will confirm the
acceptation of paper for peer-review process or the rejection of paper after first
evaluation within three weeks period.

Second evaluation

The editor-in-chief seeks advice from experts in the appropriate field. Original
research articles, review articles and technical reports are refereed by a min-
imum of two reviewers (second evaluation of paper). Folia Geographica uses
double-blind review, which means that both the reviewer and author identities
are concealed from the reviewers, and vice versa, throughout the review pro-
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cess. The review process normally takes two to three months and every effort is
made to respond as soon as possible.

The reviewers make an objective, impartial evaluation of scientific merits of
the manuscript. Reviewers are asked to comment on the following aspects of
submitted manuscripts: novelty and originality of the work; significance to the
field of study design and clarity; rigorous methodology, substantial evidence
supporting claims and conclusions; linguistic and stylistic level, quality and
relevance of attached figures and overall assessment of paper. If a manuscript
is believed to not meet the standards of the journal or is otherwise lacking in
scientific rigor or contains major deficiencies, the reviewers will attempt to pro-
vide constructive criticism to assist the authors in ultimately improving their
work. If a manuscript is believed to be potentially acceptable for publication
but needs to be improved, it is invited for reconsideration with the expectation
that the authors will fully address the reviewer’s suggestions. Once all reviews
have been received and considered by the editor-in-chief, a decision letter to
the author is sent. There are several types of decisions possible: accept without
revision, minor revision, major revision, reject.

Third evaluation

When revision of a manuscript is requested, authors should return the revised
version of their manuscript as soon as possible. Prompt action may ensure fast
publication, if a paper is finally accepted for publication. The revised version is
evaluated by editor-in-chief. The authors could be asked to make second re-
vision. After second revision is made the final decision by the editor-in-chief.
There are two decisions possible on this stage of process: accept or reject. The
final structure of articles

Final proofreading

Authors will receive a pdf file with the edited version of their manuscript for
final proofreading. This is the last opportunity to view an article before its pub-
lication on the journal web site. No changes or modifications can be introduced
once it is published. Thus authors are requested to check their proof pages
carefully against the manuscript within 3 working days and prepare a separate
document containing all changes that should be introduced. Authors are some-
times asked to provide additional comments and explanations in response to
remarks and queries from the technical editor.

Erratum

If any errors are detected in the published material, they should be reported to
the executive editor. The corresponding authors should send the appropriate
corrected material to the executive editor via email. This material will be consid-
ered for publication as soon as feasible.
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6. OPEN ACCESS STATEMENT

Folia Geographica is fully open access journal, which means that all articles
are available on the internet to all users. Unrestricted use and distribution in
any medium is permitted, provided the author and the journal are properly
credited.

7. REPOSITORY POLICY

Folia Geographica allows authors the use of the final published version of an
article (publisher PDF) for self-archiving (author’s personal website) and/or ar-
chiving in an institutional repository (on a non-profit server) publication. The
published source must be acknowledged and a link to the journal home page.

8. COPYRIGHT

Folia Geographica published under the terms of Creative Commons Attribution
4.0 International (CC BY 4.0) license, which permits unrestricted use, distribu-
tion, and reproduction in any medium, provided the original work is properly
cited.

9. DISCLAIMER

The publisher and Editors cannot be held responsible for errors or any conse-
quences arising from the use of information contained in this journal. The views
and opinions expressed do not necessarily reflect those of the publisher and
Editors.

10. PUBLICATION ETHICS AND PUBLICATION
MALPRACTICE STATEMENT

Folia Geographica follows and respects commonly used standards of publica-
tion ethics, which are in accordance with principles and rules introduced by
COPE - Committee on Publication Ethics and with the international standards
of the responsible research publication elaborated by E. Wager and S. Kleinert
(2011).
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Ethical responsibility and duties of the authors

The research being reported in papers submitted to Folia Geographica should
have been conducted in an ethical and responsible manner and should comply
with all relevant legislation.

Authors should present their results clearly, honestly, and without fabrication,
falsification or inappropriate data manipulation. Authors should adhere to pub-
lication requirements that submitted work is original, is not plagiarised, and has
not been published or submitted elsewhere in any language.

The authorship of papers must accurately reflect individuals’ contributions to
the work and its reporting. Authorship should be limited to those who have
made a significant contribution to the conception, design, execution, or inter-
pretation of the paper. Where there are others who have participated in certain
substantive aspects of the research project, they should be acknowledged or
listed as contributors. The corresponding author should ensure that all co-au-
thors have seen and approved the final version of the paper and have agreed to
its submission for publication.

Applicable copyright laws and conventions should be followed. Copyright ma-
terial (e.g. tables, figures or extensive quotations) should be reproduced only
with appropriate permission and acknowledgement.

Relevant previous work and publications, both by other researchers and the
authors’ own, should be properly acknowledged and referenced. The primary
literature should be cited where possible. Data, text, figures or ideas originated
by other researchers should be properly acknowledged and should not be pre-
sented as if they were the authors’ own.

Authors may be asked to provide the raw data in connection with a paper for
editorial review, and should be prepared to provide public access to such data.
Researchers should not generally publish or share identifiable individual data
collected in the course of research without specific consent from the individual
(or their representative).

Authors should disclose all sources of research funding, including direct and
indirect financial support, supply of equipment or materials, and other support
(such as specialist statistical or writing assistance) should be disclosed.

Original wording taken directly from publications by other researchers should
appear in quotation marks with the appropriate citations.

Authors should strive to describe their methods and to present their findings
clearly and unambiguously. Papers should provide sufficient detail to permit
experiments to be repeated by other researchers.

Authors should inform editors if findings have been published previously or if
multiple reports or multiple analyses of a single data set are under considera-
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tion for publication elsewhere. Authors should provide copies of related publi-
cations or work submitted to other journals.

Authors should inform the editor if they withdraw their work from review, or
choose not to respond to reviewer comments after receiving a conditional ac-
ceptance. Authors should respond to reviewers’ comments in a professional
and timely manner.

Authors should alert the editor promptly if they discover an error in any sub-
mitted, accepted or published work. Authors should cooperate with editors in
issuing corrections or retractions when required.

Ethical responsibility and duties of the editors and reviewers

Editors should strive to ensure that peer review is fair, unbiased and timely.
Editors and reviewers must avoid any conflict of interests during peer-review
process.

Editors and reviewers may not disclose any communication and material con-
cerning review process to other persons and not retain or copy the manuscript.
Editors have a duty to act if they suspect misconduct or if an allegation of mis-
conduct is brought to them. This duty extends to both published and unpub-
lished papers.

Editors should not simply reject papers that raise concerns about possible mis-
conduct. They are ethically obliged to pursue alleged cases. Editors should first
seek a response from those suspected of misconduct. If they are not satisfied
with the response, they should ask the relevant employers, or institution, or
some appropriate body (perhaps a regulatory body or national research integ-
rity organization) to investigate.

Editors should encourage and be willing to consider cogent criticisms of paper
published in Folia Geographica. Authors of criticised material should be given
the opportunity to respond.

Editors should consider retracting a paper if: they have clear evidence that the
findings are unreliable, either as a result of misconduct (e.g. data fabrication) or
honest error (e.g. miscalculation or experimental error); the findings have previ-
ously been published elsewhere without proper cross-referencing, permission
or justification (i.e. cases of redundant publication); it constitutes plagiarism;
it reports unethical research. Retraction should usually be reserved for pub-
lications that are so seriously flawed (for whatever reason) that their findings
or conclusions should not be relied upon. Retracted articles should not be re-
moved from printed copies of the journal (e.g. in libraries) nor from electronic
archives but their retracted status should be indicated as clearly as possible.
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